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| Notes for Those Who Attend the Conferencel

The registration desk will be located in the 1F lobby of Building 1. Registration will be from
12:00-13:00 on Saturday, and starts at 8:30 on Sunday. The opening ceremony, keynote speech,
symposium, and concurrent sessions will be held in Building 1.
Please complete and send in the application for attending the SIETAR Japan Conference by
May 26, and pay the conference fee by June 16. We appreciate your cooperation regarding
pre-registration.
There is no charge for undergraduate students.
Conference Fee (payment before June 16)

Member: 5000 yen Non-Member: 7000 yen Graduate Student Member: 2000 yen
Conference Fee (payment on the conference day)

Member: 7000 yen Non-Member: 9000 yen Graduate Student Member: 3000 yen

3. Welcome Party: 5000 yen. **Reservations for the Welcome Party required by May 26.

4.

Please note that the university cafeteria is NOT open on Sunday. Obento can be purchased at
a supermarket in front of Minami-Kashiwa Station, or a convenience store at the bus station,
Hirarigaoka Shogakko Mae (bus stop, Hikarigaoka Primary School). Across the street from the
main gate of Reitaku University is the campus of the Hiroike Institute, where Sakura (a
Japanese- style light meal lunchroom) and Manryo (a restaurant, reservation recommended) is
located. There are vending machines for drinks on the 1st floor lounge and the cafeteria,
Hiiragi.

Resting places will be at posted on site.
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6. Smoking is prohibited inside the building and when walking on campus. It is allowed, however,
at designated places outside the buildings. Thank you very much for your cooperation.

7. Conference site: Reitaku University is located at 2-1-1 Hikarigaoka, Kashiwa-shi, Chiba. The
campus is about a-15-minute walk or 5-minute bus ride (take Tobu Bus from the 1st bus stop,
get off at “Reitaku Daigaku Mae”) from the East Exit of Minami-Kashiwa Station on the JR
Joban Line. For more details on access to the campus, see
http://www.reitaku-u.ac.jp/koho/sosiki/04.htm. Building 1 is the nearest building from the

main gate of Reitaku University.
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| Notes for Presenters‘

1. Each presentation should be 30 minutes including a 10-minute Q & A period, workshops
70 minutes in total, and panels 90 minutes in total. Please manage your time accordingly.
*Exception: Special sessions.

2. Those who use equipment should check the operation of the equipment before the
presentation.

3. Please prepare and bring handouts for your presentation on your own if needed (about

30-40 copies for each presentation).

4. If you must cancel your presentation, please inform the conference secretariat in advance.

(Secretariat: Tel: 04-7173-3074, the English Dept. Office, or 3066, Machi’s office; E-mail:

conference@sietar-japan.org)



